Activity Name: Trophies and Lifetime/15yr Awards
Activity Leader: 2011:  Trish Colberg  trcolberg@yahoo.com  363-3599

Activity Description:

· Order trophies, medals and special awards to be presented at the banquet.  All 10 and under receive trophies, 11 and up medals EXCEPT for 5 and 10 year members get a trophy.

· Trophy Shop:  Creative Images 

· 122 w Chatham St. Cary, NC

· 467-2188
· Work with Dee Dee 
· creativeimagesnc.com

Planning Details:

· Obtain the trophy binder with LOTS of examples, past emails … from the previous years Trophy coordinator

· After the first meet get a roster of all active swimmers and how many years they have been on the team.  In the past Mike Nobles has provided the data or it can be obtained from the registration system if you have admin rights.

· List out all 5, 10 year swimmers by name.  Also figure out exact years for all swimmers who have been on the team 10 years or more AND age OUT of the swim team THIS season.

· Send out an email asking parents to confirm the info (years and spelling of the names)

· After the 4th meet ask the coaches for the list of Raging Wave Participants IF they want plates for the frames used as recognition. 
· BEFORE the week of July 4th  (they close for the entire week of July 4th) go to the trophy shop and select this years trophies and medals and give them an estimate of how many trophies and how many medals we will need. Make sure to include the Coaches Award Trophy and plate.

· Verify someone will be purchasing frames for the Raging Wave awards and if you need to have plates made (in 2011 they just put the text right on the picture).  Bodarts did this in 2011.
· Make sure to always call the trophy shop after you send an email since they don’t read them carefully

· After the 4th meet speak with whoever is calculating points for each swimmer and find out all the possible high point winners and take them out of the overall list.

· Send a list of trophy participants (first name, last name) and gender and list of medal participants (first name last name) and special trophy participants to the trophy shop.  You will NOT include the names of any swimmers who are in the running for HIGH POINT.

· After the last meet send in the final names. High Point winners and those that did not get it.  Make sure to be specific who gets what

· Thursday of the banquet go pick up the trophies and medals and VERIFY all of them (make sure boy trophies have a boy on them and vic versa).  Look at spelling of names and check to see if we have EVERYTHING (5 yr, 10 yr, Coaches Trophy, special recognition, 10 and under trophies, 11 and up medals)

It is probably easiest for one person to coordinate this activity but due to not being in town the week of the banquet I have often requested a coach to pick up the trophies and medals. The coaches take them to the banquet location, and sort everything in preparation of the awards presentations.  

